
To Whom It May Concern:

This  is  to  certify  that  ……………………..  has  worked  as  an  translator  with  me  w.e.f.,
……………. To ………………….. 

We,  ………… (name of  the  research project)  at  ………………………. University  have
trained ……………………………………in qualitative research, semi-structured interviews,
focus  group  discussion,  transcriptions  of  audio/video-recorded  interviews  using  the
Jeffersonian method (Jefferson 2004) and for Good Clinical practice. He/She is a fast learner
and easily understood the nuances of the expected transcriptions. 

He/She has translated the following documents in this research project:
 participant information sheet, 
 consent form and 
 semi-structured interview guide. 

He/She  has  transcribed  …  interviews  in  this  research  project  titled
“………………………………” which  is  registered  under  ……………………..University,
country. 

During the above-mentioned period, his/her research conduct was good. He/She maintained
the  confidentiality  of  the  data  and  showed  excellent  data  management  skills.  His/Her
transcriptions  were  meticulous  and completed well  within the given time.  I  could  easily
depend on him/her for the given tasks. 

Based  on  my  observations,  I  strongly  recommend  …………………….for  any  future
translation related work and wish him/her best of luck for future endeavours. If you need any
further details of his/her work, please feel free to contact me. 

……………………………………….


